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Heyfield Community Resource Centre        

PO Box 201 (5 George Street), Heyfield   VIC 3858 

Ph 5148 2100 

ABN: 19 707 886 634  

 

Kid’s House Booking Form 2023 

 

Family Name      Date: 

 

Kids House runs all year, including the school holidays.  



Tuesday Wednesday Thursday Friday    

 

2023 Start Date: Kids House will re-open on Tuesday 17th January, 2023 

Kid’s House is a nut free house. No Nutella, peanut butter or other product with nuts in it.  

We require the child’s Immunisation History Statement from Medicare before they start. These 

can be obtained through your Medicare online account or the Express Plus Medicare mobile app, a 

local Medicare service centre or by requesting a statement be posted to them in the mail: – phone 

1800 653 809 – email acir@medicareaustralia.gov.au 

Fee per day is $65.  CCS subsidy is available to eligible families. This will 

require registration through Centrelink. You will need to do this through 

my.gov.au. It is your responsibility to do this.  

 

Parent’s name 

  

Parent’s signature   

 

    

mailto:acir@medicareaustralia.gov.au
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Kid’s House Heyfield 
Enrolment Form 2023 

                                                                                                   

 

Enrolment Date…………….…………. 
 

A parent or guardian who has lawful authority in relation to the child must complete this form. A brief explanation of lawful authority 
is found at the end of this form. Licensed children's services may use this form to collect the child's enrolment information as 
required in regulations 31 to 35.Questions marked with an asterisk * are not required by the Regulations, but you are encouraged to 
answer these to assist the service in caring for your child. 
 

Information about the child 

 
                                                             *Child’s Customer Reference Number (CRN): __________          ______ 
Family Name: Date of Birth: *Sex: M  F   

(please tick) 
Given Names: *Usually called: 

 

Home Address: 
 

Language(s) spoken in the home: 
 

*Is the child of Aboriginal and/or Torres Strait Islander origin? (please tick) 

  No, not Aboriginal or Torres Strait Islander  Yes, Aboriginal 
  Yes, Aboriginal and Torres Strait Islander  Yes, Torres Strait Islander 

 
*Does the child have a developmental delay or disability including intellectual, sensory or physical 
impairment?                No     Yes   (please tick) 

 
 
Information about the child’s parents or guardians 

Information marked as (*) is required by Kid’s House to comply with the Education and Care Services National Regulations 

Mother’s Details / Primary Carer 1 
* Last Name:    ________       

* First Name:     ______________   

Customer reference number (CRN):______________ 

Mother’s / Carers date of birth: _____________   

(please note this is needed for the fee processing package 
that the Centre uses) 

*Home Address:     _ 

                                                               _______ 

*Home Phone:                                   _______   

*Mobile:                                 _____ 

E-mail Address:    _______  

Occupation:      _______ 

Work Contact:    _______  

Work Name:    _______  

Work Address:    ________  

 * Does the child live with this parent / carer?    

   Yes     No  
 

Father’s Details / Primary Carer 2 
* Last Name:    _______    

 * First Name:     _______  

Customer reference number (CRN):_____________ 

Father’s / Carers date of birth: ________________   

(please note this is needed for the fee processing package 
that the Centre uses) 

*Home Address:    ______ 

                                                             _______  

*Home Phone:                   _______                        

*Mobile:                                                    

E-mail Address:    _______  

Occupation:     _______  

Work Contact:    _______  

Work Name:    _______  

Work Address:    ________  

* Does the child live with this parent / carer?    

   Yes     No  
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Emergency Contact 
 

There may be times when the child has an accident, injury, trauma or illness and the parents or guardians cannot be contacted.  To 
deal with these situations Kids House will notify one of the following people who are authorised to collect and care for the child after 
accident, injury, trauma or illness. 

 
Name Name 

Address Address 

Telephone/s 
(H) 

 
(Mobile) 
 
 
 

 
(W) 

Telephone/s 
(H) 

 
(Mobile) 

 
(W) 

Relationship to child Relationship to child 

 

 

Court orders relating to the child 
Are there any court orders relating to the powers, duties, responsibilities or authorities of any person in 

relation to the child or access to the child? 
 

No  go to the next section. Yes  please complete the following: 
 

1. Bring the original court order/s for staff to see and a copy to attach to this enrolment form; 
 

2. If these orders: 
a) change the powers of a parent/guardian to: 

• authorise the taking of the child outside the service by a staff member of the service; 
• in the case of a family day care service, the taking of the child outside the family day 

career’s residence or family day care venue by a family day carer, 
• consent to the medical treatment of the child; 
• request or permit the administration of medication to the child; 
• collect the child from the service or family day care, AND/OR 

b) give these powers to someone else, 
 

please describe these changes and provide the contact details of any person given these powers: 
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Details of people who you authorise to collect your child. 

 

Child’s full name: ………………………………………………………………………….. 
 

Your consent is required for other people to collect the child from the children’s service on your behalf.  In the table below please list the 
details of those people you have authorised to collect the child This list may be added to or changed throughout the year. 
In the event that the child is not collected from the children’s service and the parents or guardians cannot be contacted, this list will also 
be used to arrange someone to collect the child. 

 
Name Name 

Address Address 

Telephone/s 
(H) 

 
(Mobile) 
 
(Email *required) 
 

 
(W) 

Telephone/s 
(H) 

 
(Mobile) 

 
(Email *required) 

 

 
(W) 

Relationship to child Relationship to child 

  
Name Name 

Address Address 

Telephone/s 
(H) 

 
(Mobile) 
 
(Email *required) 
 

 
(W) 

Telephone/s 
(H) 

 
(Mobile) 
 
(Email *required) 
 

 
(W) 

Relationship to child Relationship to child 

  
Name Name 

Address Address 

Telephone/s 
(H) 

 
(Mobile) 
 
(Email *required) 
 

 
(W) 

Telephone/s 
(H) 

 
(Mobile) 
 
(Email *required) 
 

 
(W) 

Relationship to child Relationship to child 
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Child’s health information 

 
Name Doctor/Medical Service: Telephone: 

 

Address Doctor/Medical Service: 
 

*Maternal & Child Health (MCH) Centre: 
 

Does your child have a child health record? No  Yes   (please tick) 

If yes, please provide to the service for sighting. 
 

 Child health record means a record that documents a child’s health and development assessments and immunisations.   

 
Name and position of person at the children’s service who has sighted the child’s health record. 

Name: Position: 

 

Child’s medical information 

 
Does your child have any special needs? No  Yes   (please tick) 

 
If yes please provide details of any special needs and any management procedure to be followed with 
respect to the special need. 

 
 
 
 
 
 

Does your child have any allergies or sensitivity? No  Yes   (please tick) 

 
If yes please provide details of any allergies and any management procedure to be followed with respect to 
the allergy. 

 
 
 

Anaphylaxis  
Has your child been diagnosed at risk of anaphylaxis? 
Does your child have an auto injection device (eg EpiPen

®
)? 

 

No  
No  

 

Yes  
Yes  

Has the anaphylaxis medical management plan been provided to the service? No  Yes  
Has a risk management plan been completed by the service in consultation with you? No  Yes  

In the case of anaphylaxis you will by provided with a copy of the services anaphylaxis management policy. You will be 
required to provide the service with an individual medical management plan for your child signed by the medical  
practitioner who is treating your child. This will be attached to your child’s enrolment form. More information is available 
at www.education.vic.gov.au/anaphylaxis 

 
Does your child have any other medical conditions? (eg asthma, epilepsy, diabetes etc that are relevant to 
the care of your child) No  Yes    (please tick) 

If yes please provide details of any medical condition and any management procedure to be followed with 
respect to the medical condition. 

 
 
 
 

Does the child have any dietary restrictions? No  Yes    (please tick) 

If yes, the following restrictions apply: 
 
 
 
 
 
 
 

http://www.education.vic.gov.au/anaphylaxis
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Child’s immunisation record 
 

All children enrolling in Kid’s House must be immunised to meet the No Jab, No 
Play legislation. 
 
We require the child’s Immunisation History Statement from Medicare before they 
start. Immunisation books from medical centres will not be acceptable. 
 
These can be obtained at Medicare online accounts or the Express Plus Medicare 
mobile app, a local Medicare service centre or by requesting a statement be posted to 
them in the mail: – phone 1800 653 809 – email acir@medicareaustralia.gov.au 
 
Permission for photos 
 

Kids House families can use the Hub app (registration link sent upon enrollment) to 
view photos of children participating in activities throughout the day. This may result in 
your child being in a photo that is shared with other families.  
 

If you do not want your child’s image shared, please tick this box     
 

 
 

*Other information 

If there is anything else that the children’s service should know about the child? (eg excessive fears, 
favourite activities, attending other early childhood service or early intervention service, etc) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Heyfield Community Resource Centre – Kids House Enrolment Update Nov 2018                                                                                                          
Page 7 of 8 

 

 
 
 
 
 
 

Sun protection agreement and permission form  
I understand Kids House follows SunSmart and Cancer Council Victoria 
recommendations to use a combination of sun protection measures (clothing, 
sunscreen, a hat, shade, and if practical, sunglasses) during the daily local sun 
protection times (whenever UV levels reach 3 or higher), typically from November to 
the end of April in Victoria.  I agree to help support this membership and help 
minimise my child’s potential risk of skin and eye damage and skin cancer by doing the 
following:     
-Dress my child in cool clothing that covers as much skin as possible e.g. tops that 
cover the shoulders, arms and chest, has higher necklines or collars, and long shorts 
and skirts. I understand that singlet tops or shoestring dresses do not provide 
adequate sun protection and are best layered with a shirt or t-shirt.  
-Remind my child to bring and wear a sun-protective hat that shades the face, neck 
and ears (e.g. wide-brimmed, bucket or legionnaire hat). I understand that baseball / 
peak style caps do not provide adequate sun protection and are not appropriate for 
outdoor play.   
 -Give permission for educators/staff to apply SPF30 (or higher) broad-spectrum, 
water-resistant sunscreen supplied by the service to all exposed parts of my child’s 
skin including their face, neck, ears, arms and legs.   
OR  
 -To give permission for educators/staff to apply SPF30 (or higher) broad-spectrum, 
water-resistant sunscreen (that I have supplied and labelled with my child/children’s 
name) to all exposed parts of my child’s skin including their face, neck, ears, arms and 
legs. I agree that this sunscreen will be kept in my child’s bag and it is my 
responsibility to make sure there is always an adequate supply available.  
 -To give permission for educators/staff to assist my child to develop independent, 
self-help skills by applying SPF30 (or higher) broad-spectrum, water-resistant 
sunscreen to all exposed parts of their own skin including their face, neck, ears, arms 
and legs. (Recommended from ages three and above)   
 Child(ren)’s name(s): _______________________________________________  
  
 Parent/Guardian’s name ___________________________________Please print.  
                                              ___________________________________  Signature. 
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Declaration and consent to emergency medical treatment 
 

I, (Print full name) 
 

a person with lawful authority of the child referred to in this enrolment form, 
 

• declare that the information in this enrolment form is true and correct and undertake to immediately 
inform the children’s service in the event of any change to this information; 

 
• agree to collect or make arrangements for the collection of the child referred to in this enrolment form 

if s/he becomes unwell at the service; 
 

• consent to the proprietor or in the case of a family day care, the family day care service to seek 
medical treatment for the child from a medical practitioner, hospital or ambulance service. 

 
 
 
 

Signature Date 

 

Confidentiality of enrolment records 

The proprietor of the children’s service must ensure that information in the child’s enrolment record is not divulged to 
another person unless necessary for the care or education of the child, to manage medical treatment of the child, where 
expressly authorised by the parent or prescribed in the Children’ Services Regulations 2009 (regulation 35(1) (d-e)) 

 
 

Lawful Authority 
Parents 
All parents have powers and responsibilities in relation to their children that can only be changed by a court order. The 
Children’s Services Regulations 2009 refer to these powers and responsibilities as “lawful authority”. It is not affected by 
the relationship between the parents, such as whether or not they have lived together or are married. A court order, such 
as under the Family Law Act, may take away the authority of a parent to do something, or may give it to another person. 

 

Guardians 
A guardian of a child also has lawful authority. A legal guardian is given lawful authority by a court order. The definition of 
“guardian” under the Children’s Services Act 1996 also covers situations where a child does not live with his or her 
parents and there are no court orders. In these cases, the guardian is the person the child lives with who has day-to-day 
care and control of the child. 

 

Proprietors are reminded of their requirement to comply with the Information Privacy Act 2000, which 
requires a Privacy Collection Statement to accompany any enrolment form. 


